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	Student:
	Date:

	Overall Goal:

	Today’s Goal:

	Today’s Topic:


	Materials Required:


	Time
	Lesson Plan
	Notes

	
	Chat
	

	
	Check for Urgent Needs
	

	
	Check homework / revision
	

	
	Steps (include Reading/Writing/Speaking/Listening)

	

	
	Set & Discuss Homework

	

	
	Negotiate Materials / Activities for next week


	

	
	Final activity


	

	
	Tutor reflection
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